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PART I

PRELIMINARY
Citation

1. These regulations may be cited as the Public Service Commission (Supplementary
Provisions) Regulations, 1965, and 1967.!

’Interpretation and Application

2. (1) In these regulations, unless the context otherwise requires —

“*Chairman’’ means the Chairman of the Commission and includes a person acting as
Chairman under section 110(10) of the Constitution and another member performing
the functions of the Chairman under section 110(9) thereof;

*‘Commission’® means the Public Service Commission;
““‘contract’ means a written contract of a fixed maximum duration;

‘‘General Orders’’ means the General Orders of the Government as in force from time
to time;

““member’’ means a member of the Commission and includes the Chairman and any
person acting as a member of the Commission under section 110(10) of the Constitu-
tion;

‘‘responsible officer’ in relation to any public officer, means, subject to the provi-
sions of paragraph (3), and except as provided in the First Schedule, the Permanent
Secretary of the Ministry in or under the control of which he is serving or if the Per-
manent Secretary to the President has, in termms of paragraph (2), appointed some
other person as responsible officer for any class of public officer to which that
public officer belongs, such other person;

‘“Secretary’’ means the Secretary to the Commission.
“‘service’’ means the public service.”.

(2) The Permanent Secretary to the President may, by direction in writing, appoint
the holder of any public office to be the responsible officer for any classof public officer
specified in the direction.

(3) Notwithstanding that in terms of this regulation some other person-is the res-
ponsible officer, the Permanent Secretary to the President may at any time exercise the
functions of a responsible officer in any matter falling under these regulations, and if he
does so he and not the other person shall be regarded for the purposes of that matter as
the responsible officer.

(4) Except as provided in regulation 58 nothing in these regulations shall apply to
the appointment, disciplinary control or removal from office of any public officer by any
person of body, other than the Commission, acting under lawful authority.
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(1) amended by S.I. 53 of 1967 (R) replaced by S.I. 53 of 1967 (3) repealed by S.I. 53 of 1967



9.!
10.!
11.%
2.}
13.

Privilege from Disclodwe in Legal Proceedings.

14. Any report, statement or other communication or record of any meeting, enquiry or
proceeding which the Commission may make in the exercise of its functions or any member
may make in performance of his duties shall be privileged in that its production may not
be compelled in any legal proceedings if the President® certifies that such a production
is not in the public interest.

Protection of Members from Legal Proceedings

15. Every member shall have such and the like protection and privilege in case of
any action or suit brought against him for any act done or omitted to be done in the
execution of his duties as is by law given tc the acts done or words spoken by a Judge
of the High Court in the exercise of his judicial office.

Consultations with Public Officers’
16, The Commission may require any public officer to attend and give evidence befon:

it concerning any matter which it is required to consider in exercise of its functions and
may require the production of any official document relating to any such matter:

Provided that no secret official document shall be so produced without the prior cos-
sent of the President™

Documents to be Made Available

1Y, Any public officer who submits any matter for the consideration of tive Comnmigs:
shall, subject to the proviso in regulation 16, ensure that all relevant docuivents :
papers are made available t¢ the Commission.

3.

fmproper Influence

19, Any persor whe otherwise than in the course of iy dury directiv or lndirectd
himselr or vy any other person in any manner whatsoever jnifluences o atiempts
fhieuse any Jdecision of the Commission or of the Chairman or of any membur
guilty of an oifence and lishble on conviction to a fine not exceeding one hpdyex
ar to anprisoment not exceeding six months or o both such fine and lmprisonm

Provided that nothing in this regulation shall prohibir auy person who may proparly di
sa from giving 4 certificate or testimonial to any applicant or candidate for any office v
froin supplying any information or assistance ai the request of the Commission.

Penalty for Supplying False Information to Commission

20. Any person who in connection with any application by any person for employment
or promotion in the service or with any matter upon which it is the duty of the Commissioi
to advise wilfully gives to the Commission or any member thereof any intormation which
he knows to be false or does not believe to be true, or which he knows to he misleadiny

(1) repealed by S.1. 53 of 1967 (2) amended by S.I. 53 of 1967



by reason of the omission of any material particular, shall be guilty of an offence and
iable on conviction to a fine not exceeding two hundred rand or to imprisonment not
exceeding one year or to both such fine and imprisonment.

Unauthorised Disclosure or Use of Information

21. (1) No member or other person shall publish or disclose to any person, otherwise
than in the exercise of his official functions® or with the wristen permission of the
President! the contents of any document, communication or information whatsoever
which has come to his notice in the course of his duties in respect of any matter referred
t0 the Commission. Any person who knowingly acts in contravention of this regulation
shall be guilty of an offence and liable on conviction to a fine not exceeding two hundred
zand or to imprisonment not exceeding one year or to both such fine and imprisonment.

{2) If any person having possession of any information which to his knowledge
123 been published or disclosed in contravention of the provisions of paragraph (1)
sublishes or communicates to amy other person, otherwise than for the purpose of any
srosecution under these regulations, any such information he shall be guilty of an offence
and liable on conviction to & fine not exceeding two hundred rand or to imprisonment
age exceeding one year or $0 both such fine aed imprisonment.

Commission’s Apnunal Revort

2%, The Cowmmission shall annually submit & report to the President® in respect of the
aischarge of all its funetions during the previous year und the Presideat shall lay every
such repovt before the National Assembly®,

PART ill
APPOINTMENTS, PROMOTIONS AND TRANSFERS
PRINCIPLES AND PROCEDURE
£, PRINCIPLES
5.0,

B, PROCEDURE
Hardvesance ol sn Anpusi Uoulidential Report Sysiein

3. 1 omler 1o enabls the Comwmission 10 discharge iis duties under ste Consiitution
i zhall inzintain & system of aunasl counfidertial reports on officers and responsible
sificers shall comply with any directions thar the Commission may give in this regard.’

fepurting of Vacant Public Offices: Procedure Relating to Appointments Thereto

3':: As sooun 4s 4 responsible officer knows or has reason to believe that a vacant
office exists or is likely to exist in his department he shall, subject to the provisions of
:'egulauon‘m, report the fact Io the Secretary in such form as the Commission may
determine.

{{; amended by S.1. 383 of 1967 (2) repealed by S.1. 53 of 1987 (3) repeal—ed by 3.1. 21 of 1967



30.!
Acting Appointments

31. As soon as aresponsible officer knows that the holder of an office in his depart-
ment which attracts acting allowance or has specific statutory functions is or will become
anable to perform the functions of that office for some temporary period, and the respons-
ible officer is of the opinion that the office should be filled in an acting capacity, he
shall report the fact to the Secretary in such form as the Commission may determine.’

32.t

3n.

PART IV

OO IR MATION AND TERMINATION OF APPOINTMENT

Prohadionayy Appainuments

- pabiie officer hiolds a probationary appointiuent, the responcible officer
s helore che expiration of the period of that probationary appeintment

sbrlfwoce shoulsd ot thag expiration be confirmed (5 a pensionalie office;
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come specific defects; o

() that uis probationary appointment should be terminated;
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and before so doing shall inform the officer of his intention and at the same time inform
him that he is entitled to make representations, within a period to be fixed by the res-
ponsible officer, on the recommendation proposed. On the expiration of the period, the
responsgible officer shall forward to the Secretary a report on the officer, together with a
copy of the leiter to the officer and of the latter’s representations, if any, with a recom-
mendation whether the periocd of probationary service should be extended or that the
off icer should not remain in the service!.

(5) Where an officer holds a probationary appointment and the responsible officer
at any time during the period of that probationary appointment is of the opinion that the
appointment should be terminated forthwith the procedure in sub-regulation (4) (fol-
lowing the alternative in paragraph (b) thereof) shall be followed.

Termination of Contract Appointments

35. (1) If a responsible officer considers that the contract of a public officer serving
on contract terms should be terminated® before the normal expiration of the contract in
terms of any provision in the contract for such purpose, but on grounds which do not fall
to be dealt with under the provisions of Part V, the responsible officer shall inform the
officer in writing that he proposes to recommend the termination of his contract in terms
of such provision, giving the reasons therefor, and invite his representations in the
matter in writing. The responsible officer may then recommend to the Commission the
termination of the officer’s contract in accordance with the terms of his contract, with a
copy of any representations the officer has made.

() If, on concideration of a recommendation made by a responsible officer under
paragraph {1), the Commission is of the opinion that the facts alleged are such as to
warrant the institution of proceedings under Part V, the Commission may direct the res-
ponsible officer to take action accordingly, and the responsible officer shall give effect
to such directions.”

Termination of Temporary Engagements

36. (1) For so long as any public office is held on temporary engagement, the res-
pousible officer shall, before the expiration of a period of six wonihs from the commence-
ment of such engagement and of every subsequent period of six mouths thereafier, repoit
the office to the Commission in terms of regulation 29°, as if a vacascy would exist in
suchi office at the espiration of such period.

(2) I a responsible officer coasiders that & public officer serving ou temporary
engagement should be dismissed otherwise than at the time of any redort to the Commis-
sion under the preceding provision of this reguiation, and on grounds which do not fall
to be dealt with under Part V, he shall forward a recommendation to such sfiect to the
Commission giving his reasons®:

Provided that if it thinks fit the Commission way hefore taking fwriher action in rhe
matter® require ihe reaponsible officer 1o follow the procedure prescribed in regulation 35.

Abolition of One of a Number ot QOffices’

37. Where an office which is one of & number of such offices, is to bé or has been
apolished but one or more of such offices are to remain, the responsible officer shall
recommend to the Commission with his reasons as to which of the officers holding such
sffices shall have his appointment terminated and the Commission shall determine which
it shall be.?

(1) amended by S.1. 53 of 1967
{2) inserted by S.1. 53 of 1987
(8) headnote substituted S.1. 53 of 1967



*Retirement of Officer at Normal Retiring Age

38. Not later than 6 months before a public officer who holds a pensionable office
attains the age referred to in section 9(a) of the Pensions (Consolidation) Law, 1965
(No. 17 of 1965), the responsible officer shall report the fact to the Commission and if
he considers that the officer should not be required to retire from the public service on
attaining that age give reasons in writing in support thereof,

*Retirement at or After Prescribed Age

38A. If a responsible officer is of the opinion that a public officer in his department
who holds a pensionable office should be calied upon to retire from the public service on
the grounds that he has attained the age referred to in section 9(b) of the Pensions (Con-
solidation) Law, 1965 {(No. 17 of 1965), he snall —

(a) inform the officer that he intends to recommend that he be compulsorily retired from
the public service;

(b} ask the officetr concerned whether he wishes to make, within a period of time
appointed by the responsible officer, any representations why he should not be so
retired; and

(c) after the expiration of such period, forward his recommendation to the Secretary
together with a copy of any representations made by the officer concerned and his
comments thereon.

Compulsory Retirement on Medical Grounds

38B. If a responsible officer has reason to believe that a public officer in his depart-
ment is incapable by reason of any infirmity of mind or body likely to be permanent of
discharging the duties of his office he shall report the matter to the Commission and
informthe office in writing that he has done so. The Commission may call upon the officer
in question to submit to examination by 2 medical officer or officers nominated by it foe
the purpose of ascertaining the officer's condition.

*Compulsory Retirement on Marriage

38C. If a female officer who holds a pensionable office marries, the responsible officer
shall report the fact to the Commission and if he considers that the officer should not be
required to retire from the Public Service by reason of such marriage give reasons in
writing in support thereof.

'Compulsory Retirement in Other Circumstances

39. (1) If the Permanent Secretary to the President considers that a public officer who
holds a pensionable office should be required to retire from the service .-

(&) for the purpose of facilitating improvement in the otganisation of the department
to which he belongs, by which greater efficiency or economy be effected; or

(b} on the grounds that, having regard to the conditions of the public service, the
usefulness of the officer thereto and all the other circumstances of the case, ter-
mination of the officer’s service is desirable in the public interest;

he shall —

(i) obtain from the responsible officers of every Ministry of department in which
the officer has served reports as to his work and conduct;

(ii) allow the officer an opportunity of considering such reports and of showing
cause why he should not be retired from the public service.

(1) replaced S.I. 53 of 1967 (2) insertec 53 of 1967



(2) 1f the Permanent Secretary to the President, after considering the officer’s
statement and having regard to all the circumstances of the case, is of the opinion that
the officer should be retired from the public service on the said grounds, he shall forward
to the Secretary the reports obtained in pursuance of paragraph (i) of paragraph (1) and
the statement of the officer, together with his own recommendation,

(3) If, upon consideration of the report made by the Permanent Secretary to the
President under paragraph (2), the Commission is of the opinion that the facts alleged
are such as to warrant the institution of proceedings under Part V, the Commission may
direct the responsible officer to take action accordingly, and the responsible officer
shall give effect to such directions,

PART V
DISCIPLINARY CONTROL AND PROCEEDINGS
A. GENERAL

Disciplinary Control to be Prompt

40. All acts of misconduct by officers shall be dealt with under these regulations as
800n as possible.

Criminal Proceedings

41. When a preliminary investigation or a disciplinary inquiry discloses that an offence
against any law may have been committed by an officer, the responsible officer, unless
action by the Police has heen or is about to be taken, shall consult the Attorney-General
as to whether a prosecution is to be instituted.

42,
43,
44*,
Salary of Interdicted Officer’

45. (1) I, any officer has in terms of General Orders been interdicted® from exercising
the powers and functions of his office, the Commission shall determine’® what portion
(not being less than one-half) of the emoluments of such office he should be allowed to
receive during interdiction.

(2) If at the conclusion of any disciplinary proceedings in contemplation of which
any officer has been so interdicted such officer is awarded any punishment other than
dismissal, the Commission shall determine® what proportion (if any) of the emoluments
withheld from him as a result of the interdiction shall be refunded.

B. DISCIPLINARY PROCEEDINGS

Procedure: Departmental Preliminary Investigation

46, When a responsible officer is advised or becomes aware of allegations of miscon-
duct against an officer in his department he shall if necessary cause a departmental
preliminary investigation to be made to establish the facts of the matter and to enable
him to decide whether he should prefer a charge of misconduct against that officer.

Charges

47. (1) If the responsible officer considers that there is a prima facie case of mis-
conduct against the officer which it does wot properly fall to him to deal with under any

(1) repealed by S.I. 58 of 1967 "(3) amended by S.I. 53 of 1967
(2) headnote substituted by S.I. 53 of 1967 & B



powers conferred upon him by lawful authority’ against an officer he shall prepare such
charge setting out the misconduct alleged.

(2) The forms set out in the Fourth 3chedule or forms conforming thereto as
nearly as may be may be used in cases to which they are applicable; and in other cases
forms to the like effect of conforming thereto as nearly as may be may be used, the state-
mrent o{; offence and the particulars.of offence being varied according to the circumstances
of each case.

(3} The responsible officer shall transmit the charge to the officer, and call
upon him to state in writing within a reasonable specified time any grounds upon which he
wishes to exculpate himself.

Reporting of Case to the Commission

48. If the officer does not furnish such a statement within the time specified, or if
he fails to exculpate himself to the satisfaction of the responsible officer, the latter
shall report the matter to the Secretary. The report shall contain a copy (a) of any record
made of the departmental preliminary investigation (b) a copy of the charges preferred
against the officer (c) a copy of any written statement he has made in reply and (d) the
responsibie officer’s view as to the seriousness of the misconduct which the officer is
alleged to have commitied.

Inquiry

49. (1) If the Commission on considering the responsible officer’s report decides that
an inguiry should be conducted by a committee of officers it may, subject to the con-
currence of the Permanent Secretary to the President, appoint one or more officers as a
committee to conduct the enquiry. Every such committee shall for the purposes of that
enquirsi have the same powers as are conferred upon the Commission by regulations 16
and 17,

¥2) If during the course of the enquiry grounds for the framing of additional char -
ges are disclosed, the committee shall sco inform the responsible officer who shall follow
the same procedure as was adopted in framing the original charges.

Documentary Evidence

50. An officer in respect of whom an inquiry is to be held under regulation 49* shall
be entitled to receive a copy of any documentary evidence which will be relied on for the
purpose of the inquiry or be allowed access to it.

Witnesses

51, If witnesses are examined by' the committee the officer shall be given an oppor-
tunity of being present throughout and of putting questions to the witnesses on his own
behalf .

Representation of Government and Officer

52. The committee may permit the Government or the officer to be represented by an

officer or in exceptional cases by a legal practitioner admitted to practice in Botswana
and may at any time withdraw such permission:

Provided that where the ' committee permits the Government to be represented they
shall not refuse the officer leave to be similarly represented.

Report by Committee

53. A Committee of off icers appointed by the Commission under regulation 49 shall,
having enquired into the matter, make a report to the Commission®. If the Commission is

(1} amended by S.1. 53 of 1967 C?) inserted by S.I. 563 of 1967



of the opinion that the report should be amplified in any respect or that further. enquiry

is desirable, it may refer any matter back to the committee for amplification or further
enquiry and report.

54-1
55.
56.*
Disciplinary Matters Not Otherwise Provided for

57. (1) Any case of indiscipline not covered by these regulations shall be reported to
the Secretary and the Commission may issue directions as to how the case shall be dealt
with, and the case shall be dealt with accordingly.

(2) In any case which comes to the attention of the Commission, the Commission
if it is of the opinion that disciplinary proceedings should be instituted against an officer
may, notwithstanding the provisions of these regulations, direct his responsible officer
to initiate such proceedings and the repoasible officer shall give etfect to such direction.?

Punishments

58. (1) The following are the punishments which, subject to the provisions of any
contract under which the officer may be serving, may be imposed on an officer by the
Commission or by any person or persons duly authorised to act under section 111{(3)of the
Constitution in exercise of the power of disciplinary control over that officer referredto
in section 111(1) of the Constitution 2

(a) dismissal;

(b) reduction in rank;

{c) reduction in salary;

(d) stoppage of increment;
(e) withholding of increment;
(f) reprimand

(2) Notwithstanding the provisions of paragraph (1) but subject to the provisions
of any contract under which the officer may be serving, where, on completion of pro-
ceedings instituted for the dismissal of a public otricer?, the Commission is of the opinion
that the officer does not deserve to be dismissed but —

(a) in the case of an officer serving on probation, coniract or temporary engagement,
that the proceedings dsclose grounds for terminating his appointment, as a lesser
punishment than dismissal; or

(b) in the case of an officer serving in a pensionable office that, subject to the pro-
visions of any law for the time being in force, the proceedings disclose gounds for
requiring him to retire in the public interest;

the Commission may act accordingly.?

C. INCREMENTS
Stoppage, Withholding and Restoration of increment

59. (1) Every officer shall, unless the award of his annual increment of sala_ry has
been previously stopped or withheld in accordance with this regulation or is subject to
the crossing of an effeciency bar, receive such increment on his normal incremental date.

(1) tepealed by S.1. 53 of 1967 (2) amended by S.I. 53 of 1967



(2) If a responsible officer is of the opinion that an officer should not receive a
normai increment of salary when it is due for a reason other than one justifying dis-
ciplinary proceedings he shall so inform the officer and make a report to the Secretary
and the Commission shall determine whether or not such increment shall be stopped
or withheld. The Commission may also determine that any increment which has been
stopped in terms of regulation 58 or this regulation shall be later granted or that any
increment which has been to withheld shall be later returned.’

{3) When an increment of an officer has been stopped and later granted, the date
on which it is granted shall become the future incremental date of the officer, and he

ghall not be eligible to draw a further increment until a full year has elapsed since that
ate.

(4)~ When an increment of an officer is withheld and later restoted, he will retain
his normai incremental date for the award of further increments.

%(5) In this regulation, ‘‘normal incremental date” in relation to any officer means
his normal incremental date as determined in accordance with General Orders or any
contract under which he may be serving.

PART VI

SUPPLEMENTARY
Extension of Period of Contract

690. Where a public officer is serving on contract terms of service, his office shall be
regarded for the purposes of these regulations as one falling vacant at the conclusion of
the period of his engagement. notwithstanding that he is prepared to undertake a further
period of service in that office. If the responsible officer considers that such officer
should be engaged for a further period of service, the responsible officer shall make
an appropriate recommendation on P.S.C. Form 1 in reporiing the vacancy to the Com-
mission in terms of regulation 29.

61.°

“Conversion of Temporary or Contract Terms to Penstonable Terms

62, The Commission shall determine whether permanent and pensionable terms of
service in a public office shall be awarded to any officer eligible for such terms who is
already serving in that office under contract or upon temporary engagement,

63.°
64.%
65.°

{1) amended by S.I. 53 of 1967 (3) repealed by S.1. 53 of 1967
(2) inserted by 8.1. 53 of 1967 (4) substituted by S.I. 63 of 1967



‘FIRST SCHEDULE
(regulation 2(1))
RESPONSIBLE OFFICERS — SPECIAL CASES
1 2
lx}tgespect of any public officer holding an The responsible officer shall be ——
office —

(a) mentioned in the Administration of
Justice head of the estimates not
being an officer to which section 105 Registrar of the High Court
of the Constitution applies

{b) on the staff of the National Assem- Clerk the National Assembly
bly

{c¢} on the staff of the Public Service Secretary, Public Service Commission
Commission

(d) on the staff of the Attorpey—Gene-  Attorney—General
ral

(e) on the staff of the Director of Director of Audit
Audit

(f) in the Botswana Police or on the
staff of any officer of the Botswana
Police Commissioner of Police

(g) in the Botswana Prison Service
or on the staff of the Director of

Prisons Director of Prisons
(h) on the staff of the Establishment
Secretary Establishment Secretary

(i) referred to in the second column
of this Schedule or to which
section 114 of the Constitution Permanent Secretary to the President.
applies

‘SECOND SCHEDULE
*THIRD SCHEDULE

- {1) substituted S.1. 58 of 1967 {2) repealed S.I. 53 of 1967



FOURTH SCHEDULE
(regulation 47)
PART A
FORM OF CHARGE

B ¢ seiserreraeratesesasiarrerranes
{name and designation)

You are hereby charged in terms of regulation 47(1) of the Public Service Commission

(Supplementary Provisions) Regulations 1965 and 1967 with the misconduct set forth in

the Schedule, and called upon in terms of regulation 47(3) of the above Regulations to

state in writing on or hefore ........ errreraaersas any grounds on which you wish to exculpate
yourself.
SCHEDULE
(To contain the charges)
PART B
SPECIMEN CHARGES
Debt. _
That you have incurred debts amounting on the............19....., to the sum of...eecnennes

or more, while drawing a salary of............ a year, and that your indebtedness, which you
are unable to meet, is such as to render the proper discharge of your duties as a {state
position of officer, as police officer, resident magistrate, or as may be) impossible in the
eyes of the public.

Drunkeaness.

1. That you have frequently during.......veenrierireiicenreererestsnniaocrsrincsisnarcarcinornarsnaces
been under the influence of liquor while on duty, and have come into contact with members
of the public in a condition which has exposed the service of the Government to contempt.

The following are particulars —

(1) On the .cvrevinniiiiiiirianienne day Of cevivioinnrccricroseniens Aleeeriiiiirinrnarsinses
0'ClOCK Al.vivrvencinveinmeraanesnens , ete.

(2} Onthe ..ovveviiinveriernninnns day Of veevirniececonncerrsiione Bluvirrnroreacncssinrens
0'CLOCK Ab..iiicrerereacsecnccrvarins , etc

(3) Onthe .ovevverererenieceenies day of covviiiiviiiecsionninian, Abeirireninrrirninians
O'ClOCK BL...cverevrverencinrnnencone , ete.

(4) Onthe ciivriiiieiiinirianirans day Of coiverririiiniiroencnnans Blereriivereenneinsnnnas
0"ClOCK AL,. . ieviarieninrenaniecians , etc.

2. That onthe . .,.ccoviiirivniiiiiiviiinin Aay Of . .ivcrirerrrecorarrirciiciiiciciiessererss YOU
induiged in alcohol tosuch an extent as to be incapable by noon either of coherent speech
or even of standing without assistance. By so doing you incapacitated yourself for an
official duty of importance, namely

.......................................................................

(1) amended by S.I. 53 of 1967



Insubordination

1. That on the siivcereveioreencreeenrneee I8iviinee 88 verreveaecnnnnenn cemmeeeres in the presence
Of iiieiiieitiinriseiransnesrtiarerrainrarasensesserss YOU COMMitted an act of gross insubordination
COWALAS tieiiiirnrmcernsrssnarisrsiinniosnnensenssesnnrensasssss YOUE Stperior officer, by (calling him a

2, That o Ehe ..ocieverieennnnrineraronnnsenes .19....0c0ieeeee., yOou committed an act of
gross msubordmal;lon by refusmg to can.'y out the mstructlons (o) SO
your superior officer, in regard t0 ......occccoinnnen {and by remarking that you were not under
the orders of the said...................... though in fact you were under his orders).

3. Thai you being a (title) on various 0ccasions betWeen......ccuorvvovesesacroransl@venanne,
and ...vcecieniianieononns 19...... , committed acts of insubordinate conduct to yowr superior
officers. Particulars of such insubordination are as follows —

{a} Onthe ...... veeeas veceaes JA9......., when ordered DY .......ccceccneveenraannae.. tO Proceed
for duty t0 .c.c..eve..n vieesenes, yOU refused to do so.

(b) On the ...cocevsevsenaeeal9eene..., when ordered DY ..oooveeveccsnaseisennvaas.re. £0 proceed
Y
£0 vevieerciernaansa. Check the records of 8 ..oooveee... eenes transaction, you did not so
proceed.

{€) Onthe ccviviiemvvesirvirizienenncnionnrenenss 190icaane. , in defiance of ihe express orders
Of cevcvoveraveovenanes crouss srrees to the contrary FOU 4ssso0esscrcsvaniosvossnsosiancnsss ciirsoevens

{(d) Onthe .vieeveovrcsrasvinrnsreciencessaianne 19iiiiasenn m contmvemlon of sLa.ndmg orders
NO. vovevevriarassseaseessa, Of & viorvasses YOU failed to wear the uniforn issued to
you in accordance wuh your duty

,eave : Absence Without.

That for a period of ....coocovviiivriivensiesrarss, COMMENCINE ON LhE .\\iiuiinrinecosicanrnaransas
19..c..., 8t covverve... hours, you were absent from duty without leave.

Negligence.

i. That you acted with gross negligence in the performance of your duties as showa
in the tollowing instances, namely —

(1) That, etc.
(2) That, etc.

2. That you, being a .....oovvisvann.. i the service of the ...ccvveiniiniiioiniiiciniiiiiiions
CGovernment, on or about the ............ 19...., having received certain books and docu-
ments the property of one........... and in the cowrse of your duties, acted with gross
negligence with regard to the safe custody of such books and docuinents as the result of
which (one : describe it) of such books was lost.

Receiving Presents.

That on the ........... 19......, contrary to General Order No. 1105, you received a
valuable present namely ..........., of a value of R....... verreserves TTOM 1ovvoonacnossarsortanaaanas
which was (state facts demonstrating that present was not an ordinary gift from a per-
sonal friend)..



